
BUSINESS LICENSE DEPARTMENT CITY OF AIKEN 

APPLICATION FOR PAYMENT OF FINAL FEE                                      

City of Aiken  ●  PO Box 2458  ●  Aiken, SC 29802  ●  www.cityofaikensc.gov 

135 Laurens Street SW  ●  Aiken, SC 29801 ●   fax 803-642-7735 

This form is to be used to close a City of Aiken Business License Account.  Please complete the following information and 
submit with your final fee payment.  You may either report to the City of Aiken Finance Department at 135 Laurens Street 
SW or mail it to the PO Box above.  If you have any questions or need assistance, please contact the business license office 
at 803-642-7642 or by email at licenses@cityofaikensc.gov.  Thank you for your assistance with this matter. 

 
 

Business Name 

Mailing Address 

Physical Location 

Owners Name 

Phone Numbers 

Email Address 

This business has been      CLOSED                       SOLD  OTHER            

If sold, please provide the new owner information:  

Name 

    Address 

    Phone      
 

 In order to close your City of Aiken Business License Account, you must report any unreported gross receipts.   
This would be your gross receipts not reported on your last renewal through the date of closure or sale.  The 
final fee is then calculated by using the same rate you use for the renewal of your license.  Please contact us if 
you have any questions about what you need to be reporting.  You may be asked for verification of the 
unreported gross receipts.  Please complete the following: 

    Unreported Gross Receipts Amount  $ 

    Final Fee Due    $ 
    If the unreported gross receipts are less than $2000, the final fee due is 0. 

Completed By: 

 

FOR OFFICE USE ONLY: All licenses issued using the code FINAL 

Rate Class    Control #      Processed by    Date 

For Assistance, please call 803-642-7642 or email licenses@cityofaikensc.gov 

http://www.cityofaikensc.gov/
mailto:licenses@cityofaikensc.gov

