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Grading Permit Procedure 

City of Aiken 
 
Summary 
The City of Aiken Sediment Control Ordinance required approval of a grading permit 
before soil can be disturbed except for agricultural purposes or on a lot used solely for a 
single-family dwelling.  For a commercial or multi-family residential project, a grading 
permit cannot be issued until a site/landscape plan is approved and notification from the 
SCDHEC has been received.  Although a grading permit application can be submitted at 
the same time as the application for site/landscape plan approval, a grading permit cannot 
be issued until the site/landscape plan has been approved.  In addition, a grading permit 
may not be issued until the Zoning Official confirms that protective barriers required 
around existing trees to remain are in place; the Zoning Official needs at least 48 hours 
notice to do an inspection.  Approval of a grading permit does not allow building 
construction which may begin only after a building permit is obtained from the Building 
Inspector located in the Municipal Building at 214 Park Ave SW, room 201. 
 
Submission Requirements 
The following should be submitted to the Planning Department located in the Municipal 
Building at 214 Park Avenue SW at the time of submission of the site/landscape plan: 
 
 Application.  The completed application form attached. 
 
 Grading Plan.  Two copies of the plan and supporting information listed 
     on the attached checklist. 
 
 Fee.  $25.00 (payable to “City of Aiken”) 
 
In addition, it is the responsibility of the owner or owner's representative to submit a 
copy of the grading plans to the office of the South Carolina Department of Health and 
Environmental Control (DHEC) at  

South Carolina Department of Health and Environmental Control 
            Stormwater Permitting Section 
            2600 Bull Street 
            Columbia, S.C.   29201-1708 
.  A grading permit may not be issued without notification from DHEC. 
 
Approval Procedure 
The Planning Department will forward a copy of the application to the Department of 
Engineering and Public Works.  Once the reviews are complete and all requirements met 
and the Zoning Official confirms that protective barriers have been properly installed 
around trees to remain, the Department of Engineering and Public Works will issue the 
grading permit.  Grading can then begin according to the approved plan. 
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Grading Plan Checklist 
 

The plan must be signed and sealed by a professional civil engineer or landscape 
architect licensed in South Carolina whose name, address and telephone number must 
appear on the plan.  Sheets must be no larger than 24” x 36”.  The information listed 
below must be included unless waived by the City Engineer. 
 
General 
a)  The name, address, and telephone number of the property owner and applicant. 
b)  The tax parcel number, acreage, graphic scale (no less than 1” = 200’, north arrow, 
     vicinity map (no less than 1” = 1 mile) and date. 
c)  The boundary lines of the site. 
d)  The existing contours (no more than five-foot interval) extending 100’ outside of 
      the site. 
e)  Description of predominant soil types. 
f)  Location of 100-year flood plain. 
g)  The present use and proposed improvements. 
 
Site Preparation Information 
 
 Erosion and Sediment Control 
 a)  All drainage provisions, erosion and sediment control measure, vegetative 
                 practices or other protective devices. 
 b)  Time schedule and sequence of operations including the estimated time of 
                 exposure of each area prior to completion of the erosion and sediment control 
                 measures. 
 c)  Related information such as seed mixes and rates, type of grassing, seedbed 
                preparation, lime and fertilizer applications and mulching. 
 d)  Plan for off-site borrow pits, quarries and material processing areas. 
 
 Grading 
 a)  Finished contours at five-foot interval plus the extent and slope of grading. 
 b)  Location, elevation and dimension of proposed structures and paving. 
 c)  Storm drainage computations and studies. 
 d)  Location and size of drainage structures. 
 e)  Field investigation reports regarding existing drainage conditions. 
 f)  Results from any soil tests. 
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Tax Parcel No. _____________________ 
 

Application for Grading Permit 
City of Aiken 

 
Applicant 
 Name_______________________________Address_______________________ 
 
 City & State________________________Zip_______Phone_________________ 
 
Property Owner 
 Name_______________________________Address_______________________ 
 
 City & State_______________________Zip________Phone_________________ 
 
Subject Property 
 Location________________________________________Size_______________ 
 
 Existing Use_________________________Proposed Use___________________ 
 
 
I hereby certify that all clearing, grading, construction and/or development will be done 
in accordance with the approved plan and that I will be responsible for damages caused 
by failure to comply therewith. 
 
 
_______________________________________________________________________ 
Signature of Applicant                                                                    Date 
 
I hereby certify that the attached plan is designed to contain sediment on the subject 
property to the maximum feasible extent and that all structures are designed to the 
minimum standards for health and safety. 
 
 
___________________________________________________    __________________ 
Signature of Engineer or Landscape Architect                                Date 
************************************************************************ 
Approved 
 City Engineer:____________________Date_______Permit No.______________ 
 
            Planning Director:___________________________ Date___________________ 
 
   
  


